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 HUMAN RIGHTS SMALL GRANTS SCHEME (HRSGS)
Project Completion Report (Attachment C)
August 2009
	Instructions: 

	To be completed by the implementing organisation

Project Progress Reports due every six months from the date the contract is entered into, until all funds are expended (mandatory)

Project Completion Reports are due six weeks after the project completion date (mandatory)
To be emailed to the relevant email address listed in Section 3.4 of the Applicant Guidelines


	Country
	

	Name of implementing organisation
	

	Project title
	

	Amount approved (from HRSGS)
(AUD$)
	

	Amount spent (from HRSGS)
(AUD$)
	

	CONSISTENCY WITH PROJECT OBJECTIVES

	1. How did the project meet its objectives?  List achievements against each objective listed in the grant Application Form and, if any were not met, explain why.

	

	2. What outcomes listed in the Application Form did the project deliver on? If an outcome was not achieved, list it here and explain why it was not achieved.

	

	3.
What were the highlights of the project?

	

	4.
What lessons were learned from the project?

	

	5. If relevant, did you develop a child protection policy?

	

	FINANCIAL ACQUITTAL

	(Must be in Australian Dollars)
	AusAID
	Implementing organisation
	Other donors

	Staff costs
	
	
	

	Direct activity costs
	
	
	

	Support costs
	
	
	

	Auditing costs
	
	
	

	TOTAL
	
	
	


Declaration and acquittal

An appropriately authorised officer of the funded organisation must make the following declaration.

‘I declare that:

· this report is complete and accurate

· the acquittal is a correct record of income and expenditure for this project

· the expenditure detailed in the acquittal has been extracted from the organisation’s financial accounting records

· a detailed record of income and expenditure at an individual item level is available

· the funds allocated to this project were used in accordance with the contract and the Application Form, including any variations to the project approved by AusAID in writing.’

Signature:

Full name of authorised officer:

Position in the organisation:

Date:

Noted at Post by and on (name, position, date):
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